
Create and Manage Bill Reports in the Billing System 

Learn how to log in, create new bill reports, and manage them effectively. 

This guide covers adding bills, filtering reports, and configuring email 

updates for your billing information. 
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Logging In 

This is the page for logging into your account to track bills for the current 

session. 

 

 

If you have an account already, enter your username and password and 

click "Login" 

 



Forgotten Password 

If you have an account but have forgotten your password, click "Forgot 

Password" 

 

 

 

Enter the email associated with your account and click submit. 

 



If you have clicked "Forgot Password" by mistake, simply click "Cancel." 

 

 

 

Create a New User 

If you do not have an account, click the "Create New User" button. 

 



Enter all the information into the form, click the recaptcha, and click "Save" 

to create a new account. If any of the information is associated with a 

different account, you will receive an error saying so. 

 

 

If you have entered information by mistake and would like to start over, 

simply click "Clear" 

 



To go back to the login page, simply click "Back" 

 

Once you have an account, you can start tracking bills! 

Managing Reports 

Start by clicking "New Report" to add a new report to track bills. 

 



Name your new report, and click "create" 

 

You can also click "cancel" to stop the creation of a new report. 

 

Once a report is created, you can either rename the report or delete the 

report. 

 



Managing Bills Being Tracked 

Once a report is created you will have the option to add bills to track. 

 

 

If you already have bills being tracked, you will have the option to either 

add bills or clear all the bills from your list. 

 



Clicking "Add Bills" will take you to a page where you can select bills from a 

list. You also have the option of filtering the list down based on keywords, 

sponsored by, cosponsored by, committees, and all bills. 

 

 

 

Select the bills you want by checking the boxes next to the bill number. 

 



Once you have selected the bills you want to add to your tracking list, click 

the "Add Bill(s) to Report" button. 

 

 

 

You can view your bills from this page by clicking "Bills Already Being 

Tracking for the "Report Name" Report”. 

 



From Here you can View the bill or remove the bill from your list. 

 

 

 

 

 

 



To go back to the main page, click the "back" button. 

 

 

Generating Reports 

If you have bills tracked in a report, you will have the option to generate 

three different reports based on those bills. 

 



The three report options are "Short (Last 2 Actions)" which show the bills 

and their last two actions, "Short (All Actions)" which shows the bills with 

all their actions, and "Long" which shows all the bills with their actions and 

summaries. 

 

Updating Email Preferences 

From this page, you can also update your email and email preferences. 

 



On the Update Email Information, you can update your email address and 

opt in/out of receiving email notifications on bills. 

 

Logging Out 

There are two ways to logout, on the main page or on the page to select 

bills to be tracked. 

 



 


